3 April, 2017
Exploring Connecticut Collections: A New Approach to Collections Management,
Access and Digital Preservation and Object Cataloging 101
Middletown Library Service Center
786 South Main Street, Middletown, CT 06457

Cataloging Collections Objects in Collective Access, a hands-on workshop with Connecticut Collections 
Workshop leaders: 
Adrienne Saint Pierre     Meghan Rinn
Diane Lee                          Elizabeth Rose


Task: Below you will find an accession record for P.T. Barnum’s top hat, owned by the Barnum Museum, to be entered into Collective Access.   We will begin as a group, before you and your partner work together to create the rest of the record.
First, go to http://clho.whirl-i-gig.com/admin 
Login with username: administrator and password: Connecticut
Go to “New” and select “Lot.”  Take a few moments to look at the interface and read over the attached accession information, and then we’ll begin.
Once we are done creating the lot, we’ll walk you through the initial step of creating an object.  We will enter the object ID and title together, and save the record.  Once we’ve done that, you and your partner will go through the accession record again and enter the information into Collective Access.

Having a problem?  Raise your hand and someone will come over to help.  If everyone’s stuck on a particular point, we’ll discuss it as a group.
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Above: Top hat belonging to P.T. Barnum
Let’s catalog it!
OBJECT RECORD CARD
Primary Accession Number: 
1971.2.1                                          Other Numbers:
Donor or Source:     
Mrs. Alvin C. Breul Sr.                       
       Donation Type:
257 Wakeman Road Fairfield CT        
           
                 __  Gift                      __  Bequest
Provenance






      XX Purchase            ___ Transfer








          __  Long-Term Loan 
   
Category:                                                     
             
  Subcategory:
Object Name:   Top hat                                 
                   Object Date or Date Range: 1830s
Preferred Object Name (if applicable):          

Description:                                                                             Materials: Felted rabbit fur
Man’s top hat of light color felted rabbit fur with three inch frayed ribbon at the front and for inch ribbon at the back.  The underside edge of the brim also has ribbon, mostly still visible and attached, excluding a 4 inch missing section. The leather and lace lining of the hat has come unstitched along three quarters of the hat.  The paper lining behind the lace has completely dislodged for half the hat.  Makers label on silk still in good condition.
Artist/Manufacturer (if any):  
Ezra Hamilton                                                
  

Hat, Cap and Fur Store, 200 Main Street, Hardford, Conn. (label inside.)         

Dimensions: Height: 13" Width: 8" Depth: front to back, 14"
                                                 

Notable Marks (maker, user):
See artist/manufacturer                               

Search Terms and Place Associations:                                                                                


Condition and Conservation (use reverse if needed):
Serious wear to felt.  Ribbon is evident but missing around the hat. 
Top of the hat shows signs of collapsing.  Interior of the hat has considerable determination.  Conservation done in Feb-March 2012 by Textile Conservation Workshop
Comments:                                        
                                                         

Biblio/References/Websites:
Cataloguer:  
A. Catlog                                                      
Date:            
11/25/09                                    
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※ Thanks so much for coming today! ※
Please get in touch with us if you have questions, concerns, or would like to follow up from today’s meeting.
http://clho.org/ 

